
Procedure for Preliminary Plans

[   ] Step 1

Application filed at the
   [  ] Planning Board Office
   [  ] Board of Health Office
   [  ] City Clerk's Office

Marlborough Planning Board

Date:__________________

[  ] Step 2 Application complete?
Return application to the 

applicant
Date:__________________

Yes

Put on next Planning Board agenda - 
date of meeting: 

______________________

Applicant presents plan to the 
Planning Board. Planning Board refers 

the plan to Engineering for review,
45 day clock starts ➀ 

ending:______________________

[  ] Step 3

[  ] Step 4

Engineering comments to the 
Planning Board at the following 

meeting, along with the Board of 
Health and any other Departments as 

requested

Revisions requested?

No

Planning Board takes action to 
approve, approve with changes, or 

deny the plan

Planning Board notifies City Clerk and 
applicant of decision by 

certified mail

[  ] Step 5

[  ] Step 6

[  ] Step 7

[  ]  Step 8

     ➀ For Planning Board to approve, approve with changes, or deny the plan

Date:__________________

Date:__________________
Applicant's Engineer 

provides revised plans to 
Engineering

Yes

No

Applicant can proceed to 
definitive subdivison application

[  ]  Step 9

              Date:__________________

Board Action:__________________
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