MCDA-HOUSING DIVISION
Vendoi Debarment, Disqualification & Payment Procedures

This document outlines the MCDA-Housing Division’s (MCDA) procedures for ensuring that
those companies and other entities that itis domg business with are in full compliance with
Federdl, Commonwealth and local laws, and regulations and that they are not on any
debarment list. Italso covers the, process. for payment vendor bills and invoices, This
doctimient makes it clear that the MCDA shall not enter into service agreements with any
entity that is in arrears with their City of Marlborough-property taxes and | /or ather fees.

I. . et’amen G

The MCDA shall' N GT?gniér,izj?co any contract with a vendor that is on the Fedéral or dny
public debarment list. Debarment may occur, by thie federal gavernment or the state,
when there isevidence of improper conduct; including; but riot limited to, fraud, collusion,.
attempts to improperly influence a bid process or indictinent by the bidder/eontractor. All
debarred vendor lists MUST be checked before awarding or renewing a contract in
order to ensure that they are not awarding a contract to a debarred vendor.

No:one shall knomngiy accapt a response or award a contract te any coniractor; or
approve a subcontract to any party which is ciirrently subjectto any ‘state or federal
-debarment ordar or determmaﬁon mcludmg, bt not Jimited to, M.G.L. ¢.29, § 29F, M.G.L.
30, LGl § 276 M.GL. c:149, § 44C M.GL. ¢149. § 1488 and M.G.L. ¢.152, §
25C, Pursuant to 801 {JMR 21.06 (10), a "Procuring Department shall disqualify-any
responsé that the Department determines to be unresponsive, including; but not limited to:

.. (d) Responses submitted by a Bidder, or which identify a subcontractor, cutrently
subject to.any State or federal debarment order or determination.”

Ap’plicab’le Jaw prohibits firms debarred by either state entities or the federal government
from submitting hids;or propasals to.any | Massachusetts pubhc agency. The law also
prohibits public agencies and entities from solicﬁ:mg of éonsidering bids or proposals from
debarred individuals and firms and prohibits execution, renewal or extension of contracts
with:an individual or firm debarred by any of the above referenced governmental entities.

IL  Taxes and oflier Reguiresisnts

Every vendor seeking to do transact business with the MCDA-Housing Division must be currext
with their property taxes, unemployment compensation and worker’s compensation taxes.
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. OSHA Training Requircments

Any contract for services with a price over $10,000.00 requires that the vendor meet the United
States Occupational Safety & Hedlth Administration training requiremerits.

IV.  Ensuring Compliance with Debarment Laws & Regulations

The MCDA-Housing Division’s Administration & Finarice Section shall he resporisible for
checking the debarment lists, unless the vendorwas procured via the services'ofan ovtside
firm which oceurs for large modernization projects. The following websites contain lists,
which are updated periodically, of businesses, which have been debarred:

© o SAM - The System for Award Management (SAM) is the Official U.S. Goverriment
system that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS.
& Office of the Massachtisetts Attorney General Verdor Debarmert List

s Massachusetts’s Exe'cuﬁve'ﬂfﬁc_é of Adm?niﬁration'.'& Finance - Division.of
Capital Asset, Management & Mairitenance Debarred Contractor's List

L City of Marlborough Tax Collector and other relevant Municipal Agencies j(_if" local
firim)
Thé MCDA-Housling Division shall check with all other pertinent public agencies when,
conducting debarment and vendor qualification check.

Vi.  Vendor Reglstration Policy.

Al vendors must be registered with the MCDA-Housing Division iii order to conduct
'buSine§s-and/or receive payment. This requires at.a minimium the véndor’s contact
information, tax payer ID, a debarmient check and professional license check if applicable:
This information shall be contained in-a Vendor Checklist maintained in a central file and in
the vendor's file. {See Attachment A)

Vil Vendor Payment Policy & Dispute Resolution

The following are the véridor payment policies of the MCDA-Housing Division:

1) ‘Submitting an invoice to Marlberough Housing: Every invoice submitted to Housing.
must have an invoice number and date.on it. Send or hand-deliverthe invoice to
MCDA —Housing; 255 Main Street, Suite 212, Mariborough; MA 01752, The invoice
may be faxed and/or emailed.
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7). Payment Process: Bills are paid once per morith. The Housing Director reviews and
approves every invoiceand detérmines the amount: 6 be paid. All invoices need to'
be submitted for payment rio later than the second Friday of each month.. The.
checksare signed by MCDA- -Housing Board membersat a ménthly meeting held on
the LAST Thuréday of EVERY Month:

3) R‘ecelvmg Pavmentiﬂhecks After signing the checks are then MAILED. Checks may
NOT be picked upat the Housing office, nor hand-délivered.

All payment disputes must be'submitted inwriting to'the Housing Director
V.. Prevailing Wage Rates
‘Dutside limited exclusions such as for professional services (CPA, legal, and others) all work

completed must be at standard Prevalling Wages rates. ‘For contracts under: $40,000.00 the
vendor is responsible for keeping_,f?revai_ii_ng Wage records:

X, Section8& Voucer Clieiits & Electronic Payments

While the payment process. does not apply to vouchervendors it does apply for issues
relating to debarment and taxes: No Voucher vendar shall be paid if they have been
debarred andfor delinguent with local taxes, unemployment and workers compensation
Section 8 vendors also havé to adhereto the Section & stipulations hot contained herein.
Commencing.in 2014 ALL leased housing payments will be done electronically

¥ Implemeriting this Policy

Below are the three administrative procedural steps that miust be taken to ensure a vendor

is legally. allowed to engage in pubhc sector birsiness, that they are properly registered with
the MCDA, meet the MCDA vendor requiretnents and that they have been informed in
writing: about the payment ‘procedares.

Step One: Register Vendor with Vendor Registration Checldist.
StepTwo:  Check Debarment Lists’

Step Three: Check the City of Marlborough Municipal Tax Lists'

Step Three: Have Vendor coimplete Vendor Payment Procedure Form

Vendors shall recelve a-copy of all applicable forms.
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Vendor Checllist
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Mariborough Housing Vendor Checldist

Vendor Name:

Vendot Code (InPHAWeb), .
Business-Address:

Phone:__ Emails
Fax:

Contact Person:

# !nfurmation Requested: Response.
1 | Does the Vendor have a Service Contract with Housmg? Yes:/ NO '
2 | Service Contract Time Period '
'3 | Bidding Process for this Vendor/Cuntract?

4 |DateoflastBid
5 | Maintenance Schedule/ Scheduie of Services
6 | Does the Vendor Provide other Services / Products Outside of 2
Service Contract? Yes / No
7 | Service Phone Number
'8 | Emergency Service Phone Number
19 | Vendors Insurance Carrier
10 | Vendors Tax D
11 | Has the Vendor Been Debarred in the Past? Yes/ No
If Yes Please Submit Reason Why -
12 | Is the Vendor Currently Debarred: Yes/ No,
If Yes Pléase Submit Reason Why
13 | Is the Vendor Current with Taxes and Fees Owed
To the City of Marlborough: Yes / No/ Does Not Apply
1f No Please:Submit Reason Why
14 | Has the Vendor Signed & Returnéd Vendor Paymieht Procedure Form?
| Yas/ No ,
15 | |5 the Vendor current with unemp!oyment Workers Coin pensatmn
' -and other Federal; State and Local requirements? Yes/ No.

, I No Please Submit Reason Why

16. | Is the Vendor a Laridlord for Leased Housing? Yes/ No
‘Notes:




Attachinent B

Vendor Payment Procedure Forin
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MCDA-HOUSING DIVISION Vendor Paymerit Procedire Form

Below lists the policies and procedures for payment of vendors andwhat information is required to
register'a vendor for-contracts and payment.. Vendors must cﬁ:‘ﬂ;;flet'e' all required Torms including this:
ope and provide all requived information before payment.

1. ‘Submifting an invoice to Matfborough Housing: Eyery inrvoice submitted must have an inveice-
number and date on'it. Send all invoices to MCDA ~ Housing, 255 Main Street, Suite 212,
Wiarlborough, MA 01752, 'Yoi may-fax fhe invoice fo/508-460-3749.

9. Payment Process: Bills are paid oneé per month. The Housing Director approves every invoice.
All invoices nesd to be:submitted for payment no later than the second Friday of each month.
The checks are signed Qb}f:MgﬁAfHupSiﬁgBlcard migmbers at 2 monthly meeting held on the
LAST Thursday of EVERY. Month. ' '

3, Reéceiving Pa ent/Checks: After signing the checks are then MAILED not picked up.

4. Resolution of disputes; All payment disputes must be submitted to the Housing Director

5, Hiformation Required of ALL Vendors: All'vendors st provide coptact information; Taxpayer
ID, proof of insurances and other requested information.

6. Prevailing Wage Rates: The MCDA-Housing Division is'a PUBLIC entity therefore: vendors
must pay thieir viorkers prevailing wage rates outside any-lawful exceptions such as sole
proprietot firms and. other authorized exceptions per Massachuseits’s laws ‘gnd regilations.

'Vendors have to -.r'-fei‘giﬁ’fér their records prevailing wage rate information and are only required to

provide such information fot projects over $10.000.00.

7. Debamient: No busiziess will be coniducted if they are op any debarment list andlor they are,
delinguent with their property taxes, Unemployment compensation and worker’s cofmpensation
taxes.

8. Vendor Payment Pfdocssinﬂ_'-Paﬁo.&: It is the gbal-fco procéﬁ,'s-allvandor payments promptly-
uipor receipt within thirty (30) days.

9. Payments for Leased Housing Landiords: Commencing in 2014 ALL Iégsadhausing:?aymgnts'
shall ‘be done electronicalty: Landlords DOT NOT have to sabmit invoices as outlined in Steps 1,
& 2 above.,

“Undersigned has read the foregotig policy and procedires.and agrees to-sudh ferms. It i the policy of the MCDA fo

freat every contractor with dignity and respect and faiture of th vendor to treat MCDA employess and tenants
equally, or violate {his policy could result in forfeiture of current Atid/or ffure business. :

Vendor Name: ] DATE
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Attachment C
‘W-9 Form
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(Rev. Novernber 2017)
Department of the Treasury.
Internal Reveniue Service

Request for Taxpayer
ldentification Number and Certification

B Go to www.irs.goviFormWe for instructions and the latest information.

Give Form to the
reguester. Do not
send o the IRS,

1 Name {as shown on your Income tax raturn), Name s required on this ling; do nat {eave this line blank.

2 Buslriess ngme/disregarded entity name, if different fram above

following seven boxes.

single-memberLLG

[[] other {see instructioris) >

_EI Individual/sote proprietor o O G Corporation | S Gorporation

[] Limitad liability company, Enter the tax classification (G=C corparation, 8=8 corporation, P=Parinership) >
Nate: Check the appropriaie box In'the line above for the tex classffication of the singie-meamber owner. Do not check | Exemption from FATCA reporting
LLC itthe LLG Is classified as a single-fémber LLC that is disregarded from thie owner unless the ownerof the LLG is |0 i any)
another LLC that Is not disregarded from the owner for U.S. federal tax purposes. Otherwise, 'a single-member LLC that ¢
is disregarded from the owner should check the appropriate box-for 1he tax classiication of its owner.

3 Check é:pprcjprlate.ﬁmx tar federal tax classification of the person whose namé is enteréd on line 1, Check only one of the | 4. Exemptlons {codes apply only i¢

certain entitiss, not individuals] see
Instructions on'page 3):
[ pannership [ Trisst/estats

Exempt payee code (f any)

{Applies to-accounts maintained outside s LLS.}

& Address (number, street, and apl. or sulte no. See instructione.

) Print or type.
See Speeific Instructions on page 3.

Heguestar's name and address (opiional)

6 City, state, and ZJP coda’

7 List account number{s) hare (optional)

: Taxpayer Identification Number {TIN)

Enter:your TIN in the appropriate box. The TIN provided must match the name given on line 116 avoid -Social security number

backup withholding. For individuals, this Is generally your social security nurriber (SSN). However, for.a

resident allen, solé proprietor, or disregardad entity, see the instructions for Part |, later. For other - -

entities, it is your employer identification number {EIN). If you do not-have & number, see How fo get a

TiN, later. or

Note: If the account is in more than one name, see the instructions for line 1, Also see What Name and Empioyer identification number |

Number To Give the Requester for guidelines on whase number to enter.

Certification

Under penalties of perjury, | certify that:

1. Tha number shown on this form Is my correct taxpayer [dentification number (or ['am walting for a number to be Issued to me); and )
2, | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a resuit of a faliure to report all Interest or dividends, or (c) the IRS has notified me that | am:

no longer subject to backup withholding;. and.
3. [-am a U.8. citizen or other LS. person {defined below); and

4, The FATCA code(s) entered on this form {if any) Indicating that | am exempt from FATCA reparting Is correct,

Certification instructions, You must cross outitem 2 above if you have been notified by -ths IRS that you are currently subject to backup withholding because
you have falled to report all interest and dividends on your tax return. Far real estate transactions, fem 2 does not apply. For mortgaga interest paid,
acquisition or abandohment of secured property, cancellatian of dabt, contributions to an individual retirement arrangement {RA}, and generally, payments
pther than interest and dividends, you are not required to sign the ceriification, but you must provide your correct TIN. Sea the'instructions.for Part I, later.

Sign Signature of
Here U.S. person b

Date b

General Instructions

Section references are to the Internal Bevenues Code unless otherwise
noted.

Future developments, Forthe Jatest information about developments
related to Form W-8-and lts instruetions, such as legislation enacted
after they were:pubfished, go to www.irs.gov/FormW3.

Purpose of Form

An itidividual r entity (Form W-9 requester) who is required to file an
information return with the IRS must obtaln your carrect taxpayer
identification number (TIN) which may be your social security number
{8SN), indlvidual taxpayer identlfication numbar {ITIN), adopticn
taxpayer identification number (ATIN}, or employer Identification number
(EIN); to report on an Information return‘the amount pald-te you, or other
amaunt reportable on an information return. Examples of information
returns include, but are not limited to, the following.

o Form 1099-INT (interest earned or-paid)

» Form 1088-DIV (dividends, including those from stocks or mutual
funds)
» Form 1088-MISC (various typas of incoms, prizes, awards, or gross
procesds)
» Form 1098-B {stock or muttial fund sales-and certain other
transactions by brokers)
= Farm 1089-S (proceeds from raal estate transactions)
» Form 1089-K (merchart. card and third party network transactions)
o Form 1:09‘8,[home mortgage Interest), 1088-E (student loan interest},
1088-T {fuittlan)
« Form 1089-C (canceled debt)
s Form 1099-A (acquiisition or abandonment of sacured property)

Use Form W-8 only if you-are a U.8. person {including a resident
allen), to provide your correct TIN,

If you do not return-Form W-8 to the requester with a-TIN, you might
?5_; subject to backup withhoiding. See Whiat is backup withholding,
alar,
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By signing the filled-out form, you:

1. Certify that the TIN you are giving Is corract {or you are walting for a

number 1o be issued),
2. Gertify that you are not subject fo backup withhalding; or

3. Clalm exemption from backup withholding if you are a U.8. exempt
payee, If applicabls, you are also certifying that as a U.S. pstson, your
allocable share of any partnership income from a U.S. trade or business
is nol subject to the withholding tax on forelgn pariners' share of’
effactivaly connected income, and

4. Cerilfy that FATCA cods(s) entered-on this form (if any) Indicating
that you- are-exempt from the FATCA reporting, Is cotrect, See What Is
FATCA reporting, later, for further information.

Note: If you are a .S, person and a requester gives you a form other
than Farm W-8 to raquest your TIN, you mist use the requester's form If
itis substantially similar to this Form W-g,.

Definition of a U.S. persan. Forfederal tax purposes, you are
considered a U.S. person if you ara:

» An individual who is a U.S. citizen or LS. résident alfien;

& A partnership,-corporation, company, of essociation created or
organized In the United States or under'the laws.of the United States;

‘s An estate {other than a foreign estate); or
& A damestic trust {as defined in. Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct atrade or
business in the United States are gensrally required to pay a withholding
tax under sscticn 1446 on any-foreign partnets! share of effectively
connected taxabie iIncome from such business. Further, in certain cases
where a Form W-3 has not baen recelved, the rules under seclion 1446
require a partnership to presume that a partner Is a foreign person, and,
pay the section 1446 withholding tax. Therefore, if you are a.U.8. person
that is a partner in‘a parinership conducting & trade or business iIn the
United States, provide Form W-8 1o the parinership to establish your
L.8. status and avoid section 1446 withholding on your share of
‘partnership incame.

In the cases balow, the following person must give Form W-8 ta the
‘partnership for purposes of establishing its U.S. status and avoiding
‘withholding on lts allocable shate of net income from the partnership
conducting a trade or business in the United States,

= |nthe case of 4 disregarded enfity with a U.8, owner, the U.S. owner
of the disregarded entity and not the entity;

» |n the case of a grantor frust with a U.S, grantar or ather U.S. owner,
generally; the U.8: grantor or other U.8. owner of the grantor trust and
not the trust; and

o Inthe'case of a U.S, trust (other than a grantor trust}, the LLS, trust
(other than-a-gram'o_r trust) and not the beneficiaries of the trust,

Foreign person. If you are aforeign person or the U.S. branch of a
foreign bank that has elected to be treated as a U,S, person, do not uss
Form W-8. Instead, use the approprlate Form W-8 or Form 8233 (see:
Pub, 515, Withholding of Tax on Nonresident Alisns and Foreign
Entities):

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty ta reduce
‘or sliminate U.8; tax on-certain types of income, However, most tax
‘treaties contain a provision known as a "saving clauss.” Exceptions.
specifled in the saving clause.may permit an exemption from tax io
continue for certain types of Income every after the payee has otherwise
become a U.S. resident alien for tax purposes,

If you ate a U.S. resident alien who i relying on:an exception
contained in the saving clause of a tax freatyto claim-an exémptlon
from U.5. tax on certain types of Income, you must attach a statement
o Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exempiion from tax as a nonresident ailen.

2, The treaty article addressing the income,

‘3. The article.number {or location) in the tax treaty that contains the
savihg clause and lts exceptions: ‘

4, The type and amount of Incoma that qualifies for the exemption
from tax.

5. Sufficient facts to Justify the exemptioh from tax under the ferms of
the treaty article:

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
siudent t'emguran‘ly present in the Uniled States. Under U.S. law, this-
student will becomi a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years: However, paragraph 2 of
the fitst Protocol to the U.5.-China treaty (dated April 30, 1984) allows

‘the provisions of Artlcle 20 1o continue fo -arpgi even after the Chiness
]

student becomes a resident allen of the United States. A Chiriese
student who l:‘ual_ifles for this exception {under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his ar her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exempilari,. )

If you are a nonresident alien or a forelgn entity, give the requester the
appropriate compléted Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making Gertain payments to you
must under certain conditions withhold and pay to the IRS 28% of such
payments.. This fs called “backip withholding.” Payments that may be
subjact to backup withholding include interest, tax-exerpt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemplayse pay, payments made:in settlement of payment card and
third party hetwork transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withheiding on payments you
recelve if you glve the requester your correct TIN, make the proper
‘certifications, and report all your taxable interest and dividends on your
tax return. )

Payments you receive will be subject to backup withholding if:
1. You do notfurnish-your, TIN to the requesier;,

2. You do not certify your TIN when reguired (see the instructions for
‘Part Il for details),

3. The-IRS telis the requester that you furnished an incorrect TIN,

4, The IRS tells you that you are subject to backup withholding

because you did not report all your Interest and dividends.on your tax
retirn {for reporiable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withhelding under4 above (for reportable interest and dividend
accounts opened after 1983 only).

Ceriain payees and payments are exempt from backup withholding.
See Exempt payse code, later, and the separate Instructions for the
Requester of Form W-8 for more information,

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
pérticipating foreign financial insthution to report all United States
account holders that are spacified United States persons, Certain
payees are exempt from FATCA reporting. See Examption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-3 for more Infarmation,

Updating Your Information

You must provide updatéd information te:any person to whom you-
claimed to be an exempt payee If you are no longer an-exempt payee
and anticipate receiving reportable. payments In the futurs from this
person, For-example; yol may-heed to provide updated information if:
you are a G corporation that elects to be an S'corporation, or if you no |
loriger are tax exempt. In addition, you must furnish'a new: Farm W-8 If

the name or TIN changes for the account; for example, If the grantor of a

grantor trust dies.

Penalties

Failure to furnish TIN. If you fail 1o furnish your comect TINtc a
requester, you are.subjsct 1o a panalty of $50 for each such failure
unlsss your fallure Is due to reasgnable cause and not to willful neglect.
Civil penalty for false.information with respeot to withholding. If you
make a false statement with no reasoriable basis that results In no
backup withhaiding, you are sutifect to a $500 penalty.
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Griminal penalty for falsifying information. Williully falsifying
cartifications or affirmations may subject you to criminal penaliies
including fines and/or imprisonment.

Misuse of TiNs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to clvil and oriminal penalties.

Specific Instructions

Line 1

You must enter ane of the following on this ling; do not leave this line
btank. The name should match the name on your tax return,

If this Form W-3 is for a joint-account {other than an account
malntained by a foreign financlal institution (FF1)), fist first, and thien
circlg, the name of the person or entlty whose number you entered in
Part | of Farm W-8, If you are providing Form W-8 to an FFl fo document
a joint account, each holder of the account that is a U.S. person‘must.
provide a Form W-9.

a Individeal. Generally, enter the name shown on your tax retorn. If
'yau have changed your last name without Informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social securlty card, and your new last name.

Note: ITIN applicant: Enter your individual name as It was epterad on,
your Form W-7 application, fine 1a, This should alsa be the same as the
name you entered on e Form 1040/1040A/1040EZ you Tiled with your
application.

b. Sole proprietor or single~-member LLC. Enter your indlvidual
name as shown an your 1040/1040A/{040EZ on line 1. You may enter
your business, trade, or*“doing business as” (DBA) name on line 2,

¢: Partnership, LLC that is not a single-member LLC, C
corporation, or § corporation, Enter the entity's name as shown on the
entity's tax returnon line 1 and any business, trade, or DBA name:en
line 2.

d. Other entities, Enter your name as shown on required U.S, federal
tax documents-on line 1. This name should match the name shown on the
charter or otherlegal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity.-For U.S: federal tax purposes, an entity that is
disregarded as an entlty separate from its owner is tteated as a
“disregarded entity.” See Regulations section 301.7701-2{c){2)(il). Enter
the owner's name on line 1. Tha name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the Income tax return on which the Income should be
repotted, For example, if a toreign LLG that Is freated as & disregarded
entity for U.S. federal tax purposes has a single owner-that s a U.8.
person, the U,S, owner's name fs required to be provided on fine 1. If
the direct owner:of the entity Is also-a disregarded entity, enter the first
owner that Is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business nams/disragarded entity
name.! If the owner of the dlsregarded entity is & foreign person, tha
ownar must completa an approprlate Form W-8 instead of & Form W-g,
This Is the case even if the foreign parson has a U.S. TIN:

Line 2

If you have a business name, trade name,,D'BA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the apprepriate bax on line & for the U.S, federal tax

ciassification of the person whose name is entered an fine 1. Check anly
one boxon line 3,

IF the entity/person on line '1 is | THEN check the box for ...
am)...

= Corporation Carporation

e |ndividual Individual/sele proprietor or single-
» Sole proprietorship, of member LLC

e Bingle-mamber limited liability
company (LLC) owned by an
individuzl and disregarded for U.S.
federal tax purposes.

¢ 11 Ctreated as a partnership for | Limited ilabliity company and enter
U.8, federal tax purposes, the appropriate tax classification,

& LLC that has filed Form 8832 or | {P= Partnerahip; C= G corporation;
2653 to be taxed as a corporation, | of 8= 8 corporation)

or

» LLCthat Is'disregarded as an
entity separate from fts owner but
the owner is-andther LLC that is
not disregarded for U.S: fedsral tax

purposes.
= Partnership ‘Partnership
s Trust/estate Trust/estate

Line 4, Exemptions

If you.are exempt from backup wzthhnld'lng and/or FATCA’ reporiing,
anter In the &ppropriate space on line 4 any code(s) that may apply to

yoL.

Exempt payee code.

= Generally, individuals (including sole proprieiors) are not exempt from

backup withholding.
» Except as provided below, corporations are exempt from backup

withholding for certain payments, including interest and dividends.

= Corporations are not exempt from backup withhelding for payments
made In settlement of payment card or third party netwark tfansactions.

= Corporations are not exempt from backup -withholding with réspect to

-attarneys' fees or gross proceeds paid to-attomeys, and corporatlons

that provide medical or health care services are not exempt with respect
to payments reportable on Form 1093-MISC,

The following cedes identify payees that are exempt from backup
withhoelding. Enter the appropriate code inthe space I ling 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) If the account satisfies the
requirermants:of section 401()(2)

2~The United States or any-of its agencies or instrumentalilies

3—A stats, the District of Columbla, a U.S. commonwealth or
possession, or any of their political subdivisions or instrurrientalities

4—A foreign government or any of its pofitical subdivisions, agencles,
or instrumentalities: )

5—A corpotation

8—A dealer in securities or commodltles requlred to register In the:
United States, the District of Columbia, or a U.S. commonwealth or
possession

7—A futures cammission merchant registered with the Commodity
Fufures Trading Commission

B8—A real estate Investment frust

8—An entity registered at all times during the tax year under the
investment Corpany Act of 1940 )

10—A comman trust fund operated by a banik under section 584(a)

11 —A financlal institution

12—A middlerian known in the investment community as a nominae or
custedian

13—Atrust exempt from tax under sectlon 664 or described in sectlon
4947
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The following &hiart shows types of payments that may be exampt
from backup withholding. The chart applies o the exempt payees listed
above, 1 through 13.

IF the payment is for.. . THEN the payment Is exempt

for...

Interest and dividend payments All exemnpt payees except

for 7.

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S cotporations mustnot anter an
exempt payee code because-they
are exernpt only for sales of
nencovered securltles acquired
prior to 2012,

Barter exchange transactions and | Exempt payees 1 thraugh 4

patronags.dividands

Payments over $600 required to be | Gererally, exsmpt payees.
‘reported and direct sales over 1 through 5°

$5,000"

Payments made In settlement of
payment card or-third party netwaorl(|
ransactions

Exempi payees 1 thraugh 4

1 8pi Form 1099-MISC, Miscallaneous Incoms, and its Instructions.

2 swever, the following gayments made to a corporation and
repcnabie on Form 1089-MISC ars not exempt from backup

withholding: medical and health care payments, attorneys’ faes, gross.
proceeds paid to an attorney reportable under section 8045(f), and
payments for services paid by a federal executive agency.

Exemption fram FATCA reporting code. The following codes identiy
payees that are exempt from reponiing under FATCA, Thesa codes
‘apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financlal Institutions. Therefore, If
you are only submitting this form for an account you hold.in the United
States, you may leave this fisld blank. Consult with the person '
requesting this form If you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is.
not required by providing you with a Form W-9 with “Not Applicable” {or
any simitar Indlcation) written or printed on the line for-a FATCA
exemption code:

A-An organization exempt from tax under-section 501(a) or.any
‘Individual retirement plan as defined in section 7701(a)(37)

B—The Unlted States or any of jts agencles or instrumentalities

C—A state, the District of Columbia, a LS. commonwaalth or
possession, or any of:thelr political subdivisions or instrumentalities

D—A corporation the stack of which ié.regular'iy traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c)(1){i)

E—A carporation that is a member of the same expanded affiliatad
‘group'as a corporation described in Begulations section; 1.1472-1(c)(1)(})

F—A dealer in-securities,-commodities, or derivative financial
instruments {including notional principal contracts, futures, forwards,
.and optlons) that Is registered as such under the.laws of the United
States or any stata

G—A real estate Investment trust:

H—A regulated investment company as defined in section 851 or an
entlty registered at.all imes during the tax year undar the Invastmant
Company Act of 1840

1—A common trust fund as defined in section Ba4(a):

J—A bank as defined in section 581

K=& broker

L—A trust exampt fram tax under section 664 or desoribed Irysection
4847(a)(1)

M—A tax exemnpt trust under a section 403(b) plan or séction 457(g)
plan
Note: You may wish to consult with the finariclal institution requesting
this form to determine whether the FATCA cods and/or exempt payse
code should be completed.

Line 5

‘Enter your-address (number, strest, and apartmant ar suite number).

This is where the reguester of this-Farm W-8 will mail your information
returns, Ifthis address diffefs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is stil a
chance the old address will be used untll the payor changas your
address In their fecords.

Line 6
Enter your city, state; and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and

‘you do not have and are not eligibleto get an SSN, your TIN is your IRS

individual taxpayer identification number (TIN), Enter It in the soclal
securlty number 'box, If you:do not have an ITIN, see How 1o get a TIN
balow.

If you are & sole proprietor and you have an EIN, you may enter'sither
your SSN or EIN.

If you are a singlesmember LLC that Is dlsregarded as an antity
saparate from Its owner, enter the owner's SSN (or EIN, If the owner has
one) Do not enter the disregarded entity’s EIN. If the LLC Is clasgifled as

& corporatien or partnérship, enter the'entity’s EIN.

Note: See What Name and Numbér To Give the Requester, later, for
further clarification of name and TIN combinations.

How to geta TIN. If you do not have:d TIN, apply for one immediately:
To apply for an 8SN, get Farm $8-5, Application for a Seclal Securlty
Card, from your jocal SSA offics or gst this form online at
‘www.SSA.gov: You may alse get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identificatioh
Number, to apply for an ITIN, or Form $8-4, Application for Employer
|dentification Number, to apply for-an EIN. You can apply for an EIN

-online by accessing the IRS webslte at www.irs.gov/Blisinesses and

clicking on Employer. Identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form 88-4. Or, you can go to www.irs.gov/OrdsrForms 1o

‘placa an order and have Form W-7 and/or §S-4 malled to you within 10

business days.

If yau ‘are asked to compléte Form W-8 but-do not have a TN, apply
for-a TIN and write "Applied For" In the space fof the TlN.-sign and date
tha form, and give it to the requestér. For interest and dividend
payments, and certain payments mads with respect to readily tradable
iristruments, generally you will have 80 days to get & TIN and give it to
the requester befare you are subject ta backup withholding an

‘payments. The 60-day rule does not apply to othertypes of payments.

You will be subject to backup withhalding on all such payments until
you provide your TIN to the requester,

Note: Entering “Applled For" means that you have already applied for a
TIN or that you intend to apply for one-soon,

Caution: A disregarded U.5. entity that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To estabilsh to the withholding agent that you are a U.S. person; or
resident alien, sign Form W-8.. You may be requested to sign by the

‘withholding agent even if itern 1, 4, or'6 below indlcates otherwise.

Fora joim account, only the person whess TIN is shown in Part |
should sign (when requwed} In the case of a disregarded entity, the
person idantified on fine 1 must sion. Exempt payees, ses Exempt payes
code, earlier:

‘Signature requirements. Complete the certification as indicated in
Items: 1 through 5 below,
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1. Intérest, dividend, and barter exchangs accounts opened
before 1884 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certificatlon,

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983, You must sign the certification or backup withholding will apply. If
you are subject to backup withholding:and you are merely providing
your correct TIN to the requester, you must cross aut ltem 2 In the
certification before signing the form.

3. Real estate transactions, You must sign the certification. You may
cross out item 2 of the certification.

4, Other payments, You must give your correct TIN, but yeu do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN, “Other payments” include
payments made’in the course of the requester's trade or business for
rents, rayalties, goods [other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
& nonemployee for services, payments mads in settlemant of payment
card and third party network fransactions, payments fo certaln fishing

For this type of account: Give name and EIN of:

14. Account with the Department of
Agticutiure In the name of a public
entlty (sUch as a state or local
govarmnment, school district; or
prison) that recalves agricultural
program payments

The public entity

18, Grantor trust filing under-the Form The trust’
1041 Filing Method ar the Optional
Form 1099 Filing Methad 2 (see.
Regulations section 1.671-4(8)(2iH(B):

boat crew membars and fishermen, and gross procesds paid to
attorneys (including payments to corporations).

5, Mortgage interest paid by you, acquisition or abandonment of
‘secured property, cancellation of debt, qualified tuition program
paymenis {under section 529), ABLE acoounts (under section 5204},
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions, You must give vour correct
“TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this fype of accouniz

Give name and SSN of;

1. Individual

2. Two or mors Individuals {oint
account) other than an account’
maintained by an FFl

3, Two or more U.S. peraons
{oint account malntained by an FFl}

4, Custodial account of a minor
{Uniform Gitt to Minors Act)
E. a, The usiial revocable savings trust
{grantor is ajso trustes)
b, So-callad trust account that is not
a Jepal or valid trust under state law

6. Sole proprietorship or disreaarded:
entity owned by an.individual

7. Grantor trust fllling under Optlohal
Form 1088 Filing Method 1 (sea
Regulations section 1.671-4{b){2)()
)

The Indlvidual

The actual owner of the account or, if
combined funds, the first Individual on

the secount’
Each holder of the account

2
The minor

The arantor-trustes’

The actual owner'

3
The owner

The grantor*

For this type of account:

Give name and EIN of:

8, Disregarded ‘entity not owned by an
Individual
o, A valid trust, estate, or penslon trust

10. Corporation or LLG electing
corporate status on Form 8832 or
Form 256583

11 Assaciation, club, religlous,
charitable, educational, of other tax-
exempi organization

12; Partnership or mult-member LLG
13. A broker er registered nomines

The owner

Legal entfty

The corporatien

The organization

The parinership
Trie broker or nominea

1 List first and cifcle the name.of the person whose number you furnish.
[f only one person on a jolnt account has an S8N, that person’s numbar
must be furnished.

2 Clrcle the minor's name and furnish the minor's SSN.

% You must show your individual nama and you may alsc anter yeur
business of DBA name on the “Business nama/disregarded entity”
name fine. You may use either your SSN or EIN {if you have one), but the
{RS encourages you to use your SSN.

4 List first and clrcle the name of the trust, estate; e pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself s not deslgnated in the account tifle.) Alsc ses Special
rules for partnerships, earlier.

“*Note: The grantor alse must provide a Form W-810 frustee of trust,

Note: If no name is clircled wheri more than one namie ls listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft

|dentity theft oocurs when someone uses your personal infoermation
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thisf may use
your SSN to get a:job ormay file a tax return using your SSN to receive.
a refund. ;

To reduce your risk:
s Protact your SSN,
= Ensure your employer is protecting your SSN, and
= Be careful when choosing a 1ax preparer.

If your tax records.are atfected by idenity theft-and you raceive a
notice from'the IRS, respond right away to the nhame and phone number
printed cn the IRS notlce or letter:

If your tax records aré not currently affected by identity theft but you
think you are at tisk due 10 a lost or stolen purse or wallet, guestionable
credit card activity o crédif report, contdct the [RS Identity Theft Hotline
at 1-800-808-4490 or submit Form 14038, ‘

For mare information, see Pub, 5027, |dentity Theft Information for
Taxpayers.

Victims of Identity theft who are experiencing economic harm or &
systemic problem, or are seeking help in resolving tax problems that
have not baen resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the: TAS toll-free.case intaka line at 1-877-777-4778 or TTY/TDD
1-B00-828-4058,

Protect yourself from suspicious emails or phishing schemes,
Phishing Is the creation and use of email and websites designed to
mimic legitimate business emalls and websites. The most common act
is-sendingan emall to & User falsely claiming to be 'an established
legitimate enterprise In an attempt to scam the user into surrandering
private Infofmation that will be used for identity theft.
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The IRS dose not initiate contacts with taxpayers via emalls. Also, the
IRS does not request personal detalled information through email or ask
taxpayers for tha PIN numbers, passwords, or similar secret access
information for their credit card, Bank, or other financial accounts,

Ifyou recelve an unsolicited email claiming to be from the IRS;
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury inspector
General for Tax Administration {TIGTA) at 1-800-366-4484, You can
forward suspicious emails to the Federal Trade Cormmission at
spam@uce;gov or report them-at www.ftc.gov/complaint. You can

cantact the FTC et www. fic.goviidiheft or B77-IDTHEFT (877-438-4338).

If you have been the victim of Identity theft, see wwuw.ldentityThatt.gov
and Pub. 5027.

Visit www.irs.gov/identityTheft 1o Iéarn more about identity theft and
how 1o reduce your risk.

Privacy Act Notice

Section 6108 of the Internal Revanue Code requires you to provide your

correct TIN to persons (including federal agencies) who are required io

file information returns Wwith the IRS tc report interest, dividends, or

certaln other Income paid to your; mortgage interest you paid; the
acquisition or abandonment.of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HEA. The
person collecting this form uses the information on the form to flle
infarmation returns with the IRS, raporting the above information.
Routine uses of this Information include glving It to the Department of
Justice for civil and eriminal litigation and 1o cliies, states, the District of
Columbia,.and U.S. commonwealths and pdssessions for use in
administering thel laws. The Information also may be disclosed to other

countries under a treaty, to federal and state agencies to enforce civil

and ‘ofiminal laws, or o federal law enforcement and intefligence

-agencies to combat terrorism. You must provide your TIN whether or

not you are required to file atax return. Under section 3406, payers
must generally withhold & percentage of taxable intersst; dividend, and

‘certain other payments to a payee who does not give & TIN to the paysr.

Certain penalties may also apply for providing false or fraudulent
infarmation,




v
= —————

. . -
T T e eme e e e e

¥ITACIN M NEHIIIS
ANNIAIY 20 HINOISSINKOD

FIFVHILISHYHL ¥0 I1EYNDISSY LON

) INQOHR 2SZ10 YW “HONOYOBTIUYMW
NO S3HIAXE ZLva1d11Ha0 ’ 133¥1LS NIVW
06/20/10 INISNOH "Y Q0 2" W
Zivo anssi HONOYMO8TIHYW 40 ALID
66E~100~-94%D
3 WIBANN NOLLZWAXE

(ep1s Brisaes 985) 2eup) u| (sUO Krochion

48} 000055} 000"01S Pk votpd U vk 1 o) dn jo suopouEe RUfWES o] 198(gnE /] UDRCW XY jo §1TD|[LUES S|UL )b esnsi M

*UDNEI0ANI O] PED ||| pUE UD[LE|C)A ENDLIRS E $31N)|15000 [BNPiAtpu) Aus Ag S1ea)jued S| J© asn pazpouineun Aur io uvoneYjUebio

Vdwaza-xe) fuw £q 3oy ues $1u) O B5N51W Jo ssnge AUy JesTyasnd Byl JO SSEWISNG 2Y) |0 1SNPUOa du] Ul PEER 5| Avedosd yone

1=} Juajxe syl o) Je1dEUS pres J3pun uopExE] WO 1dWwexa e vopezivelio 511 4q Auedosd euosiad siqiBuel jo seseyoind |1y ‘(s) pur

(nye SUoNaeg ‘Hrg seideyD) ‘smen |BJFU2D) J3puUn Jeseydund (0WwaTa UB S| PRWEU UIEJSY Vo) EZjUERD/D m_.»ﬂ 1eU] 5pBwW AgBusy 5| vouED)| e
{

I

NOILdWIX3 40 3LVII41LH3 O

ANNAAZH 40 INIFWLIHVLID SLISNHOVSSY R

T e m——

R St o il L R e T e
. " - . Wt . .

[Ad 8=y



